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Sausalito Public Library

Art Exhibition Agreement

Dear Artist,

The Sausalito Public Library Art Committee is delighted to be able to show your work at the Sausalito
Public Library at 420 Litho Street in Sausalito. Below are some of the details and important dates
concerning the exhibition of your work. Please read them carefully, sign the agreement, keep one
copy for your records and return the other copy to the Sausalito Library Art Committee at 420 Litho
Street, Sausalito, CA 94965.

Name Date

Address

Phone Cell

Email Web site

Hanging Date Removal Date
AGREEMENT

SECURITY

This agreement is made between the Sausalito Public Library (the “Library”) and the undersigned
artist (the “Artist”). The Library makes art space available on its walls in order to encourage local
artists and to promote their endeavors. In providing a space for art, the Library is not establishing a
public forum. The Artist hereby agrees that the Sausalito Public Library Art Committee, as volunteers,
the Library, and the City of Sausalito, assume no liability for any damage and/or loss or theft of
artwork en route to the Library for exhibit,on return to the Artist, as well for the entire duration of the
exhibit. All risk and responsibility for damage, loss, or theft to the Artist’s work covered hereunder
shall be assumed by the Artist and the Artist, by execution of this Agreement, expressly waives all
right to make any claim against or bring any action against those entities named in this paragraph for
damage to or loss of art. The Artist agrees to hold harmless the City of Sausalito and the Library, its
agents, officers, and employees from any claim, action, or proceeding with respect to the display of
artwork under this Agreement. Any damage/loss insurance covering the subject artwork should be
arranged solely by the Artist. The Artist acknowledges that, although works will be on display in the
same large public area that contains the Library’s service desk, there is risk in choosing to display
works at the Library.

HANGING AND REMOVAL
The Artist is responsible for the hanging, removal, and display of his/her work on the designated dates
and in the designated art display area of the Sausalito Library. A representative of the Sausalito
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Library Art Committee will be available and in attendance to assist with the installation and removal.

Absolutely no nails or perforation of the wall surfaces is permitted. The suspension hanging system in
the exhibit area must be utilized in connection with the hanging of artwork. The exhibit must be
removed by the Artist on the specified date. Neither the Library nor the Library Art Committee is
responsible for any artwork not removed by the date indicated, and Library staff may remove artwork
that is not removed by the exhibition ending date.

LABELS AND DESCRIPTIVE MATERIAL

Artists are responsible for providing display cards to be affixed to the artwork or the wall adjacent to
their artwork. If affixed to the wall, adhesive putty will be used. An area will also be provided for the
Artist to make available a biography, business cards, and contact information that explains how to
purchase artwork. However, the Library is not a sales venue and will not facilitate purchase
transactions.

RECEPTION
The Library may allow an opening reception during or after regular Library hours. All arrangements
are subject to the approval of the Library Art Committee and the Sausalito City Librarian.

PUBLICITY

The Library may publicize each art exhibit using regular Library publicity channels, which may include
local newspapers, the Library website, social media, and flyers within the Library. The Artist will
provide medium to high quality digital images to facilitate Library publicity. Any additional publicity is
at the Artist’s discretion and is the Artist’s responsibility. It is the Artist’s responsibility to correctly
communicate Library hours.

VIEWING AND DISPLAY

Exhibition artwork is displayed in a public area of the Library in close proximity to tables that are in
frequent use by Library patrons. Artists should understand that people who come to visit an exhibition
during Library hours may have restricted access to artwork, i.e. it may not be possible to get up close
to a piece without disturbing another Library user. The right of all patrons to use the Library should
not be infringed upon. Artists are permitted to hang their work only on the walls with the provided
hanging apparatus. No 3-D work can be displayed and no art is shown from the floor.

SALE OF ART WORK

Artwork on display may be priced for sale using the aforementioned display cards. However, any sale
is the responsibility of the Artist and the buyer. The Library is not a sales venue. The Library will not
receive payment for artwork, nor will Library staff facilitate art purchases, other than directing
prospective buyers to the Artist’s contact information. Sold pieces may be marked as sold by the Artist
on the display card or may be swapped out for another suitable piece by the Artist, subject to the
approval of the Librarian.

Signed: Date:
Artist
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