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CITY OF SAUSALITO 
420 Litho Street, Sausalito CA 94965 
Attn:  Human Resources 
(415) 289-4130    FAX (415) 289-4167 
spaterson@ci.sausalito.ca.us

 

CUSTODIAN 
($3,445/month) 

 
One Full-time Position in the Public Works Department 

Application Deadline:  Friday, September 9, 2016. 

 

JOB DUTIES: 
 

CUSTODIAN:  Under general supervision, performs the full range of custodial duties related to the care, 

routine maintenance, and cleaning of assigned buildings and facilities; moves furniture and equipment to 

set up for events, activities, and functions; and performs related work as required. 

 

Receives general supervision from the Public Works Supervisor.  Exercises no supervision of staff. Work 

hours will be generally Monday through Friday with hours as determined by the Public Works 

Supervisor. 

 

TYPICAL DUTIES FOR THE POSITION INCLUDE:   

 

This is a journey-level class in the custodian class series that performs the full range of work required to 

ensure that City buildings and facilities provide the highest level of safety for public and staff use.  

Responsibilities include inspecting and attending to assigned areas in a timely manner, and performing a 

wide variety of tasks in the maintenance and cleaning of assigned buildings and facilities.  Depending 

upon assignment, duties may include, but are not limited to, the following: 

 
 Performs various custodial duties, including sweeping, mopping, vacuuming, dusting, and polishing 

to ensure City buildings and facilities provide the highest level of safety for public and staff use. 

 Washes windows, mirrors, and walls. 

 Dusts and polishes furniture, woodwork, fixtures, and equipment. 

 Cleans and sanitizes restroom facilities and fixtures including sinks, urinals, and toilets; replenishes 

supplies in restrooms. 

 Sweeps, vacuums, mops, waxes, strips, and polishes floors; vacuums and shampoos carpets. 

 Cleans furniture and counter tops. 

 Empties, cleans, and sanitizes waste receptacles. 

 Performs a variety of general and ground maintenance activities, including raking leaves, picking up 

litter, weed abatement, and painting facilities when needed. 

 Sets up rooms and equipment for classes, parties, conferences, meetings, and other functions; moves 

and arranges furniture. 

 Performs preventative maintenance and minor maintenance and adjustments on equipment, appliances, 

fixtures, facilities, and buildings, including replacing light bulbs, cleaning air vents, checking and 

servicing heating system boiler, and basic painting, carpentry, electrical, and plumbing work. 

 Identifies and reports building maintenance needs to appropriate staff. 

 Interfaces with the public in a non-disruptive manner; answers questions and provides standard 

information to the public if working in a public facility. 

 Observes safe working practices, including maintaining storage areas in a safe condition. 

 Maintains records of maintenance and cleaning activities; maintains inventory of equipment and 

supplies. 
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QUALIFICATIONS: 

Knowledge of: 

 Methods, materials, and equipment used in custodial work and basic and preventative building 

maintenance. 

 Proper cleaning methods and the safe usage of cleaning materials, disinfectants, custodial tools, and 

equipment. 

 Use and minor maintenance of hand and power tools and equipment used in custodial work. 

 Basic facility maintenance techniques and materials. 

 Basic principles and procedures of record keeping. 

 Safe work methods and safety practices pertaining to the work. 

 Safe driving rules and practices. 

 English usage, spelling, vocabulary, grammar, and punctuation. 

 Techniques for providing a high level of customer service by effectively dealing with the public, 

vendors, contractors, and City staff. 

 Safe work practices 

 

Ability to: 

 Use and operate a variety of custodial equipment. 

 Clean and care for assigned areas and equipment. 

 Perform basic and preventative electrical, carpentry, plumbing, and painting maintenance and repair 

duties. 

 Travel to different sites and locations. 

 Meet and deal tactfully and effectively with the public. 

 Use a variety of small hand tools. 

 Maintain basic records. 

 Follow department policies and procedures related to assigned duties.  

 Understand and follow oral and written instructions.  

 Organize own work, set priorities, and meet critical time deadlines. 

 Use English effectively to communicate in person, over the telephone or radio, and in writing. 

 Establish, maintain, and foster positive and effective working relationships with those contacted in the 

course of work. 

 

 

REQUIREMENTS: 

Education and Experience:  

Any combination of training and experience that would provide the required knowledge, skills, and 

abilities is qualifying.  A typical way to obtain the required qualifications would be: 

 

Equivalent to the completion of the twelfth (12th) grade and one (1) year of general custodial experience. 

  

Licenses and Certifications: 

 

Possession of, or ability to obtain, a valid California Driver’s License by time of appointment. 

 

PHYSICAL DEMANDS 

 

Must possess mobility to work in various City buildings and facilities; strength, stamina, and mobility to 

perform medium physical work, to operate varied hand and power tools and related equipment, and to 

operate a motor vehicle and visit various City sites; vision to read printed materials; and hearing and 

speech to communicate in person and over the telephone or radio.  Finger dexterity is needed to operate 

above-mentioned tools and equipment.  Positions in this classification bend, stoop, kneel, reach, and 

climb to perform work and inspect work sites.  Employees must possess the ability to lift, carry, push, and 

pull materials and objects up to 50 pounds. 
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THE COMMUNITY:  Sausalito is a beautiful San Francisco bay front city of 7,400 residents within 2.2 

square miles that serves a visitor population that may be several times the size of the year round 

population.  The community has been geographically blessed with a variety of natural features that define 

residential neighborhoods, commercial districts, harbors and waterfront, and a maritime-oriented 

office/industrial district.  The blend of historical buildings, wooded hillsides, sweeping bay and San 

Francisco views nestled against the Golden Gate National Recreation Area combine to make Sausalito a 

community of unparalleled charm and natural beauty.  Residents are community-oriented and very 

supportive of City staff. 

 

CITY GOVERNMENT:   Sausalito is a General Law city incorporated in 1893 and has a City 

Council/City Manager form of government.  The City provides a full range of services that includes 

Administration, Finance, Police, Fire, Public Works, Parks and Recreation, Community Development and 

a Public Library.  The City Council and staff value positive relationships with the residents, businesses, 

visitors and outside agencies. 

 

THE PUBLIC WORKS DEPARTMENT:  The Director of Public Works/City Engineer heads up a 

staff that includes 1 PW Division Manager, 1 Supervisor, 2 Engineers, 1 Sewer Coordinator, 3 Sewer 

Maintenance Workers, 4 Maintenance Workers, 3 Landscapers, 1 Fleet Mechanic, 2 Custodians and an 

Administrative Aide.  

 

 

BENEFITS 

Cafeteria Benefit Plan:  City contributes to a Cafeteria Benefit Plan in the amount for which an 

employee qualifies:  $743.10 per month for single employee; $1,410.91 for employee + 1 dependent; 

$1,811.61 for an employee + 2 or more dependents.  The employee may choose among plan options for 

medical, dental, vision, life insurance, and long-term disability.  All City employees are members of the 

CalPERS retirement plan.   

 

Leave:  Employees earn 10 hours vacation and 8 hours sick leave per month.  The Custodian will 

typically work a 5-40 work schedule and be entitled to 10 paid holidays and 16 hours of “floating 

holiday” time each year. 

 

Union Membership:  This is a miscellaneous, non-exempt position represented by the Service 

Employees’ International Union (SEIU). 

 

APPLICATION PROCEDURE; 

Applications are available on our City website http://ci.sausalito.ca.us, Human Resources  

Submit the following materials by mail or personal delivery to the City of Sausalito, Attn: Human 

Resources Manager, Susan Paterson, 420 Litho Street, Sausalito, CA 94965-1933. 

 

 Cover letter that describes why this position appeals to you and the highlights of your career that 

best qualify you for the position 

 City Employment Application completed and signed; Applicant Tracking Form must be 

submitted.  Please note that unsigned applications will not be considered. 

 Resume 

 A list of at least three professional and three personal references 
 
 

http://ci.sausalito.ca.us/

